Annex 1


The Public Registry,


Hong Kong Monetary Authority,


29/F, Asia Pacific Financial Tower,


3 Garden Road,


Hong Kong








Dear Sir/Madam,





ASCII Specification of  STEM








		Please provide the bearer of this letter, Mr. / Ms. _______________________________  (I.D. Card No. _________________ ), with a copy of the ASCII file specifications of the STEM.


























Signature of  * Chief Executive / Chief Accountant :  ________________________________








Name of authorized institution :  __________________________________________________











Name and telephone number of responsible person who may be contacted by the Monetary Authority.














_____________________________________                   ______________________________


		        Name						       Telephone

















* Please delete as appropriate


�
Annex 2


Hong Kong Monetary Authority,


30/F, Asia Pacific Financial Tower,


3 Garden Road,


Hong Kong





Attn : LAM Si-chun








Dear Sir/Madam,





ASCII Specification of  STEM





		


		Please send the ASCII file specifications of the STEM to the following internet address : 





___________________________________.























Signature of  * Chief Executive / Chief Accountant :  ________________________________








Name of authorized institution :  __________________________________________________











Name and telephone number of responsible person who may be contacted by the Monetary Authority.














_____________________________________                   ______________________________


		        Name						       Telephone























* Please delete as appropriate


�



Annex 3


Hong Kong Monetary Authority


30/F Citibank Plaza,


3 Garden Road,


Hong Kong





Attn: LAM Si-chun, Manager (Information Technology)








Questionnaire on IT Structure








1.	What are the hardware configuration of the PCs in your organization?





Please check any of the followings:


CPU�
Memory�
Operating system being used�
Printer / CD ROM�
�
286�
2M�
DOS�
Laser printer�
�
386�
4M�
Windows 3.1�
Ink Jet printer�
�
486


Pentium or above�
8M


16M or above�
Windows 3.11 for workgroup�
dot matrix printer�
�
�
�
Windows 95�
CD-ROM�
�
�
�
Windows NT�
�
�
�
�
Others 


      Please specify ;


      __________________


�
�
�



2.	Will your organization upgrade PC hardware within this year?





No


Yes





	If yes, what will be the target hardware configuration?





Please check any of the followings:


CPU�
Memory�
Operating system to be used�
Printer / CD ROM�
�
486�
8M�
DOS�
Laser printer�
�
Pentium or above�
16M�
Windows 3.1�
Ink jet printer�
�
�
32M


32M or above�
Windows 3.11 for workgroup


Windows 95


Windows NT 35�
Others please specified:


	____________


�
�
��
�
Windows NT 4.0�
CD-ROM�
�
�
�
Others 


      Please specify :


      __________________


�
�
�






3.	If your organization has NOT used Windows 95 or Windows NT for any PC, will you upgrade or has planned to upgrade to Windows 95 or Windows NT in 1997?





Yes


No





4.	Is there any PC network being used or planned to be installed within this year?





Yes


No





If  yes 





(a) Please specify what kind of network operating system is being used or planned to use?





Novell NetWare


Windows NT


Windows for workgroup


LAN manager


LANtastic


Pathwork


others, please specify:  ___________________________





	(b)  Are / Will  all the PCs in your organization connected to the network ?





Yes


No





	If  your answer to 4 (b) is no, can the PCs used by the persons who prepare the returns and those signing them share files through the network?





Yes


No

















�


5.	Does your organization use internal E-mail facility?





Yes


No





If  yes, please specify the email software you are using ?





Lotus notes


cc:Mail


MS mail


others, please specify ___________________________





6.	Does your organization use internet service ?





Yes


No





7.	Are the persons who prepare the returns and those signing them located in the same building  ?





Yes


No


	








Name of authorized institution : ___________________________________________________





Name and telephone number of responsible person who may be contacted by the Monetary Authority in case of any query.














_____________________________________                   ______________________________


		        Name						       Telephone





��
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